
  

 

  

     PALM BEACH COUNTY 
     BUILDING DIVISION 
  

ANNUAL EARLY (PREPAID) PERMITS PROGRAMS (with Inspections) 
APPLICATION FORM 

 

Building Division Use Only    TYPE OF WORK 
   

                (Check all that apply, under a single trade) 
  
         D.R. #: ____________________   ____   Water heater changeout requiring electric hardwire 

 

  Submittal Date: ____________  ____   A/C unit changeout requiring electric hardwire                                                           

            
           ____   Vents and Skylights in existing openings or new tubular 
 

 
 
CONTRACTOR INFORMATION   
     
Company Name: ___________________________  Phone:  _________________________________   
 
Address: ____________________    ___________  Email:    _________________________________ 
 
Apt/Bay/Suite #____________________________  Fax:      _________________________________ 
 
City: ________________State: _____Zip:_______  Prepaid Annual Permit – EA–2020 -________ 
                                                                                                                                                                                                                    Office Only 

Contact Name:  __________________________ 
  
Qualifier:_________________________________  License:  ______________________________  
                                 (PRINT) 
 
Qualifier Signature__________________________________________________ 
 

 
STATE OF FLORIDA 
COUNTY OF PALM BEACH 
 

The foregoing instrument was acknowledged before me this______day of _____, _____ 
                                                                                                                      (month)  (year) 
 

by____________________________________________________________ 
                        (Name of Person Acknowledging) 
 
_______________________________________  
(Signature of Notary Public – State of Florida)                                                                                                                         
 
 
 
(Print, Type, or Stamp Commissioned Name of Notary Public) 
 
 
Personally Known____________ OR Produced Identification____________ 
 
Type of Identification Produced_______________________ 
 
______________________________ 

 

 
 
 
 

*NOTE:  IF NOT A MEMBER 
OF THE DECAL PROGRAM, 
A FEE OF $250.00 WILL BE 

ASSESSED. 



  

 

EARLY (PRE-PAID) ANNUAL PERMIT PROGRAM PROCEDURES 

 
1.) The contractor shall obtain Annual Permit Program Acceptance as prerequisite to purchasing Prepaid Permits, at a charge 

consistent with the current fee schedule.  
 
2.) The Contractor may prepay for specific standard permits at the Building Division Decal Office, receiving a separate PR (Permit 

Review Number) for each Prepay. The contractor shall also be named as Owner on each PR for tracking purposes until the PR 
is assigned to a specific jobsite.  

 
3.) The contractor shall fax both front and back pages of this completed form, with the PR number to be used, the jobsite address, 

the parcel control number, and the owner’s name and telephone number to (561) 233-5111, within three working days of the 
installation date.  Any additional “No Fee” sub-permit shall accompany this package. 

 
4.) Using the faxed information, a permit number will be generated. Once received, the contractor shall schedule an inspection by 

calling the Automated Scheduling line (561) 355-2222, or by going online (www.pbcgov.com/pzb/building).  If you have difficulty 
in scheduling, call Inspection Scheduling at (561) 233-5170.   

 
5.)    Inspection results shall be posted on site by the Inspector. 
 
6.) Re-inspection fees may be charged if the first inspection fails. 
 
7.) Prepaid permits are subject to becoming inactive six months after assignment, as all standard permits,  and the 

payment of reactivation fees are required on inactive permits. 
 
8.) The number of unassigned Prepaid Permits a contractor may have at one time is limited to ten (10).  
 Prepaid permits must be used within the calendar year in which they are purchased. There will be no  refund  
 issued for unused permits at the end of the year.  Unused permits will be cancelled on the first  
  business day after the end of the year. 
 
9.) Contractors acting as prime contractors where the majority of work to be performed under the contract is within the scope of his 

or her license are responsible to subcontract to other licensed contractors that remaining work which is outside the scope of 
their license. 

 
NOTE:  State Law requires a certified copy of a recorded Notice of Commencement (NOC) to be filed with the Building Division 

if work exceeds $2500, or is equal to or greater than $7500 for Air Conditioning change outs.  For work exceeding these 
thresholds, contractors are to attach a certified copy of the recorded NOC to the Owner Waiver before sending to the 
Decal Office.  FORMS ARE AVAILABLE IN THE PERMIT CENTER OR VIA WEBSITE:  www.pbcgov.com/pzb/building . 

  

Permit Information to be supplied by Contractor to Inspections: 

 
 PR Number Assigned: EA-2020-                 - 0000                 Date of Installation: 
 

Corresponding Decal Permit # _____________________________*If applicable (Plumbing – Mechanical) 
 

1.) Owners Name: _______________________________________________________ 
 

2.) Property Control Number : 0 0 - __ __ - __ __ - __ __ - __ __ -__ __ __ - __ __ __ __   
 

3.) Property Address of inspection: __________________________________________ 
 

4.) Phone number homeowner can be reached at: ______________________________ 
 

5.) Contractor Lic. No. ____________________________________________________ 
 

6.) Value of Job: ________________________________________________________ 
 

Permit number issued:                  - 2020-                          - 0000 

http://www.pbcgov.com/pzb/building
http://www.pbcgov.com/pzb/building

